VTBEPXJIEH
[IpuKa3oM KOMUTETA aIMUHHACTPALUH
VYcrbp-KanManckoro paioHa mo

00pa30BaAHUIO
ot « 28 »nexabps 2010 r. Ne230

AZ[MHHHCTPATHBHBIﬁ PEI'JIAMEHT
10 OKA3aHHIO MYHHLIHNIAABHO# yeayru «IIpenocrasienue uHpopMaLHH
0 pe3y/IbTAaTaxX CAAHHbIX YK3aMEHOB, TECTHPOBAHUS H HHBIX BCTYIHTEILHBIX
HCNBITAHMI, 2 TAKIKE 0 3a4HC/IeHHU B 00pa3oBaTe/ibHOE YUPEKICHHE)

1. O0mue noJ1oKeHHUs

AZIMHHUCTPATHBHBIH pEryaMeHT [0 OKa3aHMI0 MyHULMIANLHOH yCITyTH
«IIpenocrasnenve  uHOOpMALMKM O  pe3ynpTarax — CAaHHBIX — OK3aMCHOB,
TECTUPOBAHHMs M HHBIX BCTYIHTEIbHBIX WCIBITAHUH, @ TaKKe O 3a4UCICHUH B
obpasoBaTenbHOE yupexaeHHe» (nanee — Periamenr), pazpaboTaH B LEIAX
MOBBIIIEHUS KAuecTBa MPeJOCTABIeHUs ¥ JOCTYITHOCTH MYHUIUNAIBHON YCIIYTH,
MHGOPMUPOBAHHOCTH TIPaXJaH M OpraHM3aluid O Ppe3yJbraTaX CHaHHBIX
)K3aMEHOB, TECTHPOBAHMS M WHBIX BCTYIHMTENBHBIX HCIBITAHUH, a TaKke O
3aUCIEHHM B 0Opa3oBaTesbHbIC YUPEXKICHHUs, HaXOJSIIUECs Ha TEPPUTOPHU
Vere-KanmaHckoro paiiona AnTaiicKoro Kpas, ¥ OTpe/iesisieT Noc/Ie0BaTeIbHOCTh
OCYIIECTBIEHUS JeHCTBAN (aAIMUHMCTPATUBHBIX MPOLEYP), @ TAKXKE CPOKH IPH €€
OKa3aHHUHU.

MyHUIMNATbHAsSE yCIyra MPefoCTaBIseTcss (U3NYECKHM U IOPUIUYECKHM
auuam (ganee — 3asiBUTENN).

2. CTaHAapT NpeJ0CTaABIeHHSI MyHHIMIIAJILHON YCJIyTH
2.1. HanMeHOBaHHE MYHUIIHNIAJIbHON YCIAYTH
«IIpenocrapienue uHGoOpManuu O pesyabraTaXx CHAHHBIX 3K3aMEHOB,
TECTHPOBAHUS. M WHBIX BCTYIHUTENIbHBIX WCIBITAHUH, a TaKkXkKe O 3a4MCICHHH B

oOpaszoBaresipHOE yupexaenue» (nanee — MyHununanbHas yciyra).

2.2. HaunMeHoBaHHe OpPraHa ,lpPeJ0CTABJISIIONIEr0 MYHHIHNIAJIbLHY IO

yeayry
MyHuUMnanbHas yclyra HpPeaoCTaBiIsAeTcss KOMHUTETOM aIMUHUCTpAlUH
Verp-Kanmanckoro  paiiona no  obpasoBaHuio  (fanee - KOMHUTET) U

OCYIIECTBJIAETCSL 4Yepe3 CTPYKTypHble —[OJPA3JE/ICHUs, [OJBCAOMCTBCHHbIC
obpazoBaTenbHble yupexaenus (nanee — OY).

['paduk pabOTHl KOMUTETA: C MOHEIeIbHUKA IO IATHHUILY C 9.00 mo 17.00,
o6ej ¢ 13.00 mo 14.00.



IToutoBsiii ampec komuteTa: 658150, Verp-Kanmanckuil paioH, c. YCTb-
Kanmatka, yir.lopskoro 51, konTtaktHblil Tenedon: (8-385-99)-22 4 46; dpaxc (8-
385-99)-22 5 46

azpec >NeKTPOHHOM mouThl Komutera: km22070@gmail.com

2.3. PesyabTaT npeaocTaBjieHuss MyHHIHNAJIBHON yCJIyTrH
PesynbraTOM — MpENOCTaBICHUS  MYHUUMIAJIBHOW  YCIYyTd  SIBJIACTCH
CTAaTMCTHKA [0 pe3yJibTaraM CJAaHHBIX DK3aMEHOB, TECTHPOBaHUsS M WHBIX
BCTYNUTEBHBIX UCIIBITAHUM, a Taloke HHpopManus o 3auncienuu B OY:
— cucTeMa OlIeHOK, npunsTtas B OV
— pacrpe/iesieHde OLEHOK, IOJIyYE€HHBIX 3a 3K3aMEHbI, TECTHPOBAHUE U
MHBIE BCTYTIUTEJIbHbIE UCIIBITAHUS, 110 KaXKOMY IPEJIMETY;
— MUHUMAaJbHBIA IPOXOAHOM OasL;
— KOJIMYECTBO YeJIOBEK, CAAaBIIMX 3K3aMEHbl, TECTUPOBAHHE U HHBIC
BCTYIUTEIbHbIE UCIIBITAHUS;
— KOJIMYECTBO YEJIOBEK, IMOJYUUBIIUX MUHUMAJIBHBIN IPOXOIHON Oail;
— TIepcoHalbHas HHGOpMALHS O pe3yJibTaTaxX KaXK/10ro MNoCTyNarolero;

2.4. Cpok npegocTaB/jieHusi MyHHIHNIAJIbHON YCJIYTH

Cpok mpelocTaBleHdss MYHULMIAIBHON YCIYrd 3asBUTENII0 HE [OJDKEH
npespimath 30 1gHEH ¢ MOMEHTa PErUCTpaldy IMHUCBMEHHOIO 3asBICHHS HIIH
MOJYYEHHS 3asIBJICHUS 110 AJIEKTPOHHOM 1oYTe (J1ajee — 3asiBIeHUE).

2.5. IlpaBoBble OCHOBAHHUSI /ISl MNPeJOCTABJICHUS MYHHUHNAJBHOH
yCJIYTH
[IpenocraBneHue MyHUIIMIIAIBHOM YCIyTH OCYIIECTBIISIETCS B COOTBETCTBUU

Koncturynueii Poccutickoii denepauny;

3akonom Poccuiickoit @enepauuu ot 07.02.1992 Ne2300-1 "O 3ammre npas
norpedurenen";

3akonom Poccuiickoit  @eneparmu ot 10.07.1992  Ne3266-1 «O6
0o0pa3zoBaHUNY;

®enepanbabiv 3akoHOM 0T 24.07.1998 Nol124-D3 «O0 0CHOBHBIX I'apaHTHUAX
npaB pebenka B Poccuiickoit @enepanuny;

®enepanbubiM 3aKk0HOM 0T 22.09.1999 Nol184-03 «O6 of0ummx NpUHLIMIIAX
OpraHU3allii  3aKOHOJIATENIbHbIX  (MPEJCTaBUTEIbHBIX) M  MCIOJHUTENBHBIX
OpraHoOB r'ocy/JIapCTBEHHOMU BiiacTH cyOBbeKToB Pocculickoi Penepanumy;

®denepanbubiM 3akoHOM OT 06.10.2003 Nol131-®d3 «O6 obmux mpUHIMIAX
OpraHu3alliyd MECTHOTO camoynpasieHus B Poccuiickoit denepaunmy,

®enepanpubiv 3akoHOM 0T 02.05.2006 Ne59-D3 «O nopsiake pacCMOTPEHHS
oOparmenuii rpaxzaan Poccuiickoit Penepanumn»,

DenepanbHbiM - 3akoHOM 0T 27.07.2006 Nel49-®@3 "O6 wundopmanuu,
MH()OPMAIIMOHHBIX TEXHOJIOTHSIX U O 3alUTe HHOpMaLuu'";



®enepanbHpiM  3akoHOM 0T 27.07.2010 Ne210-®3 «O06  opranHu3anuu
MPe0CTaBICHUs] IOCY1aPCTBEHHBIX U MYHHLIUIAIBHBIX YCITY;
nmoctanosnenueM IlpasurenbctBa Poccuiickont ®exepanuu OT 03.11.1994
Nel237 «O6 ytBepkaeHUU TUMOBOro TMOJOXKEHUS O BEYEPHEM (cMeHHOM)
00111e00pa30BaTEIIbHOM YUPEKIACHUH,
nocraHoBienneM IlpaButenbctBa Poccuiickoit @enepauuu ot 12.04.1997
Ne288  «O6  yrBepkaeHMun  TUmoBOro  MOJIOKEHHsS O  CHEUHATbHOM
(KOPPEKIIMOHHOM) ~ 00pa3oBaTebHOM — YUPEXKIEHHM Uil OOy4arolluxcs,
BOCIIUTAHHUKOB C OTPaHUYEHHBIMU BO3MOKHOCTSIMHU 3[10POBbSI?;
nocraHoBienneM IlpasutensctBa Poccuiickoit ®Penepanmu ot 19.03.2001
Nel96 «O6 yTBepkaeHud TuoBoro mosoxeHuss o6 001e00pa3oBaTebHOM
YUPEKICHUNY;
noctanosnenueM llpaBurennbcrBa Poccuiickoir @enepauun ot 14.07.2008
Ne522 «OO6 yTBepXJICHUM TIOJNIOKEHUS O TIOCYJapCTBEHHOW aKKpeIWTalluu
00pa3oBaTeIbHBIX YUPEIKICHUH U HayUYHbIX OpraHU3alui»;
ocTaHoOBIeHHeM mpaButenbcTBa PO or  31.03.2009 Ne277 « O6
yTBeprkaeHuu [10107KeHH s 0 JIMIIEH3UPOBaHUU 00pa30BaTEIbHON JEATENbHOCTHY;
pacnopsbkenreM IIpasurenscrBa Poccuiickoit @enepauuu ot 17.12.2009 r.
Ne1993-p;
npukazoM MwuHHcTepeTBa oOpa3zoBaHust Poccuiickoin  @enepanuu  OT
23.06.2000 No1884 "OO6 yrBepkaeHuu I[looXkeHUss O TMOJIy4YEeHUH OOIIEro
oOpa3oBaHnus B opme skcTepHara';
npukazoM MunucTepcTBa 00pazoBanusi 1 Hayku PD ot 28.11.2008 Ne362
"O6 yrBepxaeHun [lomoxxenuss o ¢opMax U IOPSAKE  I[POBEHCHHS
roCyIapCTBEHHOW (MTOrOBOM) aTTecTalMy 00y4aroluXcs, OCBOMBIINX OCHOBHBIC
0011e00pazoBaTelbHbIE TIPOrpaMMbl cpeHero (MoJHOro) odero 06pazoBaHus";
npuka3zoM MuHucTepcTBa 00pazoBaHus U Hayku Poccuiickoit @enepanuu OT
03.09.2009 r. Ne323 «OG6 ytBepxJIeHUH (OpPM MPEeJOCTABICHUs CBEICHHUM
COMCKATeJIeM JIMIIEH3UU Ha MPaBo BeJeHUs] 00pa30BaTeIbHOMN JESITEIbHOCTHY,
3akoHom Aunraiickoro kpast ot 03.12.2004 Ne 54-3C "O6 oOpa3oBaHUH B
Anraiickom kpae" (pen. ot 03.09.2010);
rocraHoBjieHreM AMuHucTpanuu Anraiickoro kpas ot 14.08.2008 Ne 330
«O6 ytBepxaeHun [lonoxenuss o0 ynpasiaeHuud AJITaACKOrO Kpas 10
o0pa3oBaHuIo U aeniam mosonexn» (pexd. ot 20.05.2010);
MocTaHOBJIeHUEeM AaMuUHUCTpaluu Anraiickoro kpas ot 25.06.2010 r. Ne276
«O6 yTBepK/JIEHUH aMHHHCTPATHBHOIO pernaMeHTa paboTel ¢ oOpalleHHsIMHU
rpakiaH B AJIMUHUCTpaUUU AJITalCKOTrO Kpas,
WHBIMM HOPMATHUBHBIMM IIPABOBBIMU aKTaMHM.

2.6. [lepeyeHb JOKYMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH C
3AKOHOAATeILHBLIMH HJIM HHbIMH HOPMATHBHBIMH NPAaBOBbLIMH aKTaMH /s
NnpeaoCTaBJICHUsSI MYHHIHIIAJIBbHOMH yCIyru

Jlng  monydeHuss wuHOpManMM O pesysbrarax CHaHHBIX 3K3aMEHOB,
TECTUPOBAHMsI M WHBIX BCTYMHUTENBHBIX WCIBITAHWH, a TaKKe O 3a4HUCJICHUH B
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0Opa3oBaTebHOE YUPEXKIEHUE 3asiBUTEIN WM WX [PEACTaBUTE]H obOpararores
[IMCBMEHHO C 3asBJIEHUAMH B IIPOU3BOJILHOMN (opMme.

[lpy nu4yHOM OOpalIeHWH 3a TONYyYEHHUEM MYHHIUIAIbHOW YCIYTHd OT
MMEHM 3asBUTEllsl ero IpeJCTaBHTelNs, IOCIEIHHH TPEJOCTaBIAET NOKYMEHT,
YJ10CTOBEPSIOUIMI JTUYHOCTh U JOKYMEHT, MOATBEPIKAAOLIUH €ro MoJTHOMOYHS Ha
MpeJICTaBIEHUE UHTEPECOB 3asIBUTEIS.

2.7 TlepeueHb OCHOBAHMH JUIsi OTKa3a B MpHeMe [IOKYMEHTOB,

HeoOX0AUMBIX JIsi IPeJ0CTABIEHHs] MyHHUHNAJILHOMH YCIyIrH

OCHOBaHMSMH JUIS OTKa3a B IPEIOCTABJIEHWH MYHHUIMIIAIBLHON YCIyTH
SIBJISIFOTCSL:

- OTCYTCTBHE JOCTATOUHON MH(OPMALIUH JUIsL OCYILECTBIICHUS YCITyTH;

- ciydalf, Korjaa 3ampaiiyBaemMas MH(pOpMAIus KacaeTcsl TPEThUX JIHIL oe3
npeaocTaBieHus  OQUIHMAIBHBIX  JOKYMEHTOB,  YCTQHABJIMBAIOIIUX  IMPaBO
MIPEJICTABIISITE UX UHTEPECHI.

2.8 IlepeuyeHb OCHOBaHMH /UIsi OTKasa B MNPeJ0CTABJICHHH
MYHHIHNIAJAbHOH YCJIYIH

OCHOBaHUSIMH ISl OTKa3a B IPEIOCTABICHUM MYHHULMIAILHOW YCIYyTH,
SIBIISIFOTCS :

2.8.1 HeBO3MOXHOCTh YCTAaHOBHTH W3 COZAEp)KaHUsl OOpalleHus], Kakas
MMEHHO UH(MOpMalUs 3anpaliuBaeTCs.

2.8.2 OrcyrcrBue  3ampamBaeMoil  MHGoOpManMu B KOMHTET IO
00pa3z0BaHUIO.

2.8.3 TlpuHaiexHOCTh HH(POPMALMH, 33 KOTOPOH OOpaTHIICs 3asBUTENb K
CBeIEHHUAM, JIOCTYIl K KOTOPBIM OrpaHH4eH (elepalbHbIMU 3aKOHAMU, B TOM
yuciie Yxasom Ilpesunenta Poccuiickoit @enepatuu ot 6 mapra 1997 r. Nel88
"OG yTBepHKJIEHMM TepedHsl CBeJeHHil KOH(HJEHIMANBHOro Xapakrepa
(Cobpanue 3axkonouaresnsctBa Poccuiickoit ®denepaunu, 1997, Nel0, cr. 1127;
2005, N 39, ct. 3925).

2.8.4 OtcyTcTBHE [IOKYMEHTOB, IOATBEPIKIAIONIee IPaBO 3asBUTEN Ha
JIOMyCK K MHPOPMAIMH, JOCTYI K KOTOPOH orpanuyeH (e/iepalbHbIMU 3aKOHAMH.

2.9 MyuuuunajabHas ycJyra okasbipaercsi OecnjiaTHo.

2.10 MakcuMAaJabHbIH CPOK 0KHIAHHUS B OYepeIH NPH 1o/1a4ye 3anpoca 00
O0KA3aHUH MYHHIHMNAJIbHON YCJIYIrH H IPH MOJYy4YeHHH pe3y/ibTaTa OKa3aHHUs
MYHHUHNAJAbHON YCJIYTIH

[Ipy HaXOXK/IEHUU 3asBHUTENS B KOMUTETE MaKCHMAaJbHBIH CPOK OXHIAHHS B
oyepe/u MpH rojiaye 3amnpoca He J0JKeH NpeBblaTs 20 MUH.



2.11 Cpok perucTpauuHH 3anpoca 3asiBUTeIsi O MpPeOCTABICHHH
MYHHUHMNAIbHOH yCAyTH

Perucrpais NMUCHMEHHBIX OOpalleHMi, MOJIAHHBIX 3afBUTENEM JIMIHO, a
TaK)Ke MOCTYNUBIINX TOYTOBOM CBA3BIO, B JIEKTPOHHOM BHUJIE, OCYLIECTBIISETCS B
JIeHb TIpUeMa JIaHHbIX OOpallleH .

2.12 TpeGoBanusi K TMOMeIIEHHUAM, B KOTOPBIX NPeI0CTABJISIOTCH
MYHHUMNAJAbHbIE YCJIYIH, K 3]y OXHJIaHHs, MecTaM /s 3aloJIHeHHs
3aMpocoB 0 TMPeJI0CTABJIEHHH MYHHLUHNAJALHOH yCJayrd, HHGOPMANHOHHBLIM
creHaaM ¢ o0pasumamMd HMX 3amoJHeHHWss W NepevyHeM IOKYMEHTOB,
He00XO0AUMBbIX JISl NPEeI0CTABJIEHHSI MYHHUHNIAJbLHOH YCJIYIH

JIOCTYIHOCTH JUlsl 3asiBUTENeH oOecreyrBaeTcsl y100HbBIM MECTOIONIOKEHHEM
KOMMTETA — B LIEHTPE ropo/ia, BOJIM3K TPAHCIIOPTHBIX COOOIEHHH.

Kabunersl npuema  3asBuTeleil  000pynOBaHbl  MH()OPMAIMOHHBIMH
TabJUUKaMH (BBIBECKAMM) C yKA3aHUEM:

HOMepa KaOMHeTa;

GamMuIMK, WMEHH, OT4ecTBa M JIOJDKHOCTH JIMIlA, OCYIIECTBIISIOLICTO
Mpe0CTaBICHUEe MyHUIIMIIAIBHON YCIyTH;

PaGoyee MeCTO JO/DKHOCTHOrO JHIa OOOpYNOBAaHO  IEPCOHATBHBIM
KOMIIBIOTEPOM.

B kaOuHeTe obecneyeHo:

BO3MOXHOCTH M yJI0oOCTBO OQOpMIIEHMs 3asBUTEIEM ITHCbMEHHOI'O
oOpalleHus;

tenedoHHas CBSI3b;

JIOCTYIl K OCHOBHBIM HOPMATHUBHBIM IIPAaBOBBIM aKTaM, periaMeHTHPYHOIIUM
MOJTHOMOYHS U c(hepy KOMIIETEHLUU YUPEXKICHUS,

JOCTYIT K HOPMATHBHBIM ITPABOBBIM aKTaM, PEryJIMpYIOIIUM [PEIOCTAaBICHUE
MYHULMNAIBHONU YCIIYTH;

HaJlMuue NMCbMEHHBIX MPUHAIeRHOCTel n Oymaru ¢popmara A4,

BusyanpHas, TekcToBas HMH(MOpMaLMs pa3MeliaeTcss Ha HH(MOPMAllMOHHBIX
crengax, B CMU, u B ceTH MHTEpHET HAa OPULIMATBLHOM CaliTe KOMMTETA.

MecTa ais 0KHAaHus 000py/I0BaHbl CTOJIAMHU, CTYJIbSIMHU JJISl BO3MOXXHOCTH
ohopMIIeHUs] TOKYMEHTOB, HH(OPMaILMOHHBIMU CTEH/IAMH.

Bxon B 31aH1e 000py10BaH BEIBECKOI ¢ HAMMEHOBAaHUEM KOMUTETA.

2.13 Ioka3aTe/iu JOCTYNHOCTH M Ka4eCTBA MYHHIIMNIAJbHON YCJIYTH

L[eneBoe 3HAQUCHUEC noKa3aTeiis ueHeBOC 3HaYeHUEe
B I1oKasareiisd B

1

2010 . 2011 . [OCIIeAYFOIIHE TO/b

[Toka3zaTe/id KauecTBa U JOCTYIHOCTH
rOCyIapCTBEHHOH yCIIyrH

1. CBOEBpEMEHHOCTh

1.1. % (monst) ciydaeB OKa3aHus yCIIYTH B
YCTAHOBJIEHHBIN CPOK ¢ MOMEHTa Ca4H 80 - 85% 85-95 % 95-100 %
JOKYMEHTa |

2. KayecTBO

2.1. % (nomst) 3asiBUTENIEH, [ 40-50% | 50-70% ] 70-90 %




yIOBIETBOPEHHBIX Ka4eCTBOM TpoIecca
OKa3aHUsl yCIyTr'H

2.2. % (nons) c1ydyaes IpaBUIbHO
0(hOPMIICHHBIX JJOKYMEHTOB 45-65 % 65-85% 85-95 %
JODKHOCTHBIM JIMLOM (PerucTparus)

3. JlocTynmHOCTh

3.1. % (mons) 3asBUTEJIEH,
YIOBIIETBOPEHHBIX KAQueCTBOM U
uHpOpMaLUen O MOPsIKE OKa3aHHs
YCIIYTH

40-50 % 50-60 % 70-80 %

3.2. % (mons) ciyvaes MPaBUIbHO
3aMoHEHHBIX 3asBUTEIEM JJOKYMEHTOB 50-60 % 60-70 % 70-80 %
CIAaHHBIX C MEPBOrO pasa

3.3. % (monist) 3asiBUTEJICH, CUMTAIOLIMX,
4TO MpeacTaBjieHHas HHGopmauus 00
ycnyre B ceTd VIHTEpHET J0CTyIHA |
[MOHsTHA

30-40 % 40-65 % 65-75 %

4. Tlpouecc obxanoBaHus

4.1. % (nonst) 060CHOBAHHbIX Kan00 ’
0011eMyY KOJHYECTBY 00CIIYKEHHBIX 05%-04% |04%-03% 0,2%-0,1%
3asBUTEJIEH MO JaHHOMY BHJLY YCIYT

4.2. % (n07151) 000CHOBAHHBIX KajI00,

PaCCMOTPEHHBIX U Y/IOBJIETBOPCHHBIX B 50-65 % 65-75 % 75-85 %
YCTAHOBJICHHBIN CPOK

4.3. % (nmons) 3asiBUTENEH,

YI0BJIETBOPEHHBIX CYLIECTBYOLUIUM 60-70 % 70-80 % 80-95 %
MOPSIIKOM 00)KaJlOBaHHUsI

4.4. % (monst) 3asiBUTENIEH,
YIOBJIETBOPEHHBIX CPOKAMHU 60-70 % 70-80 % 80-95 %
00>kanoBaHus

5. BexxinBocTh

5.1. % (monst) 3asiBUTENEH,
YIOBJIETBOPEHHBIX BEK/ITHBOCTHIO 60-70 % 70-80 % 80-90 %
JIOJDKHOCTHBIX JIMLL

Ouenka rokasareieil OCYIIECTBISETCS KOMHUTETOM B COOTBETCTBHH C
METOIMYECKUMM DPEKOMEHIALMAMU 110 TPOBE/ICHUIO OINPOCOB HACCNCHUA JUIA
OmpejieNieHds.  KauyecTBa M JIOCTYNHOCTH MPEIOCTABIAEMBIX  MYyHHUIHMIATBHBIX
YCITYT, YTBEPXK/ICHHBIX PEIIEHHEM KOMHUCCHH 110 NPOBENCHHIO aJIMUHHACTPATUBHOM
pedhopMbl M peOPMHPOBAHHIO  TOCYAAPCTBEHHOU rpaXkaHCKOH  CITyKOBI
Aunraiickoro kpast ot 26.06.2009 r.

3. Cocras, NoCJ1e10BaTEILHOCTD H CPOKH BBINOJIHEHHS
AIMHHHCTPATHBHLIX NpPOLEAYP, TpeOoBaHHs K MOPSIIKY HX BBINOJIHEHHS, B
TOM 4YHCJIe 0COBEHHOCTH BbIMOTHEHHUS POLELYD B 2JIeKTPOHHOM hopme

OxazanuMe MyHHLMNATBHOM yCIyrH BKJIIOYaeT B CceOs  cleayrolmue
aJIMUHHUCTPATHUBHBIE ITPOLECAYPBI:

3.1 Ilpuem W perucTpauus 3asBICHUS O NPEIOCTABICHUU uHopMau o
pesyjibTaTax CJAAaHHBIX OJK3aMEHOB, TECTHPOBAHMS W MHBIX BCTYIHTEIBHBIX
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MCIIBITAHMM, a TaKAKe O 3auucieHud B o0pa3oBaTelbHOE Y4pexaeHHe YCTb-
Kanmanckoro paiioHa AnTanckoro Kpas.

OcHOBaHMEM JUIs Hayaja aJMUHUCTPATUBHOIO IEHCTBHsI SIBIISETCS JIMYHOE
obpallieHHe 3asBUTENss B KOMHUTETE, IOJyueHHe IHMChbMa-3ampoca Io Io4Te, a
Tak)xe oOpalleHusl B 2JIEKTPOHHOM BH/IC.

OTBETCTBEHHbIM 3a BBINOJHEHHE aJIMUHUCTPATUBHOIO JEHCTBHUS SIBISETCS
COTPYIHMK CEKTOpa J10KYMEHTALMOHHOTO 00ecreyeH s NesTeIbHOCTH KOMUTETA,
OTBETCTBEHHBIH 3a BeICHUE JeJI0NPOU3BO/ICTBA.

3.2 IlpoBepka HajIW4Hs B 3asBICHMH BCEX HEOOXOAMMBIX JaHHBIX O
sasBUTene (TEKCT 3asBIeHMs JOJDKeH OBITh HamucaH pa30op4MBO, YKa3aHbI
(baMuIns, UMsl, OTYECTBO (ITOCNEHEe NPU HAIMYKH), aApec, MECTO JKUTENbCTBa,
KOHTaKTHBIN TenedOoH).

B cinyuae juuHOro OOpallleHus 3asBUTENs PU UMEIOIEMCs 3aTPyIHEHHH B
oQOpMIIEHHH  3asBICHHUS ~ COTPYJHMK  KOMHTETa  OKa3bIBaeT  3asBUTEIIO
HEOOXO0IUMYIO METOIUYECKYIO TIOMOIIIb.

3.3 COTpyIHHMK CEKTOpa JOKYMEHTAl[MOHHOrO ofecredeHus IeATelbHOCTH
KOMUTETAa BHOCUT B KHHUIY yueTa BXOJSUIMX MNOKYMEHTOB 3alUCh O IpHEME
JIOKyMEHTOB B COOTBETCTBHM C TIPABHJIOM BEJICHHUSI KHUIM yueTa J10KyMEHTOB!

MOPSIAKOBBIN HOMED 3aIUCH;

JaTy mpueMa 3asiBIeHMS;

JaHHBIE O 3asIBUTEIIE;

1eJ1b OOpalleHus.

3.4 Ha 3asiBIeHMM TPOCTABJISETCS PErHCTPAllMOHHBIA IITAMI, B HEM
YKa3bIBAETCsl BXOISIIMI HOMED, JlaTa MOCTYIICHUS 3apoca.

B cayuae JuuHOoro oOpalleHusi — 3asBUTEIs,  COTPYIHHK  CEKTOpa
JIOKYMEHTAIIHOHHOT0 06eCTedeH sl IesTeIbBHOCTH KOMUTETa COOOLIAET 3asABUTEIO
(haMUIMIO, WHUIMATBl WUCIHOJHMTENs, Y KOTOPOro 3asBUTE/b B TCUCHHE CPOKa
MpeI0CTaBIEeHUs] MyHUIIUATBHOW yCIyT MOXKET y3HaTh O CTaZMi paCCMOTPEHHA
¥ BPEMEHH, OCTABLIErOCs JI0 €€ 3aBEepILICHHUS.

3.5 DkcrepTvza JOKYMEHTOB H IOJIOTOBKA MH(OpMALHMK O pe3ylbTarax
C/IaHHBIX SK3aMEHOB, TECTUPOBAHMS U MHBIX BCTYIMHUTEIBHBIX UCIIBITAHUH, 8 TAKKE
0 3a4KCIICHUH B 0Opa3zoBaTelibHOe yupeskaenue Y crb-KaimaHnckoro paiioHa.

OcHoBanWeM JUIS Hayaja aJMHHUCTPAaTHBHOIO  JICUCTBUS  SABIACTCA
perucTpanyst 3asiBJIeHHs WK oOpalleHust B 21eKTPOHHOM BH/IC.

3.6 Tlo OKOHYAHMM PACCMOTPEHUS TOKYMEHTOB 3asBUTEIIO NPEIOCTABIIACTCA
OTBET, COJICPXKALUH:

3.6.1 Wwmeromyrocss MHGOpMALUIO O pe3yibraTax CHaHHBIX OSK3aMEHOB,
TECTUPOBAHHS M WHBIX BCTYNHTENBHBIX MCIIBITAHHH, a TaKKe O 3a4MCICHUH B
oGpasoBaTesibHOe yupexkueHne Y crb-Kanmanckoro paifona AJITaicKoro Kpas.

3.6.2 VBegomiieHne 00 OTCYTCTBHH 3alpallliBaeMbIX CBEICHHUHU.

OTBeT HAIPABIIAETCs 3aBUTENIO IOYTOH MM SEKTPOHHOMH IOYTOH. B ciyudae
JIAYHOTO TOJTYYeHMs!, HEIIOCPEACTBEHHO B KOMUTET, 3asBUTE/Ib PACIUCHIBACTCA B
MOJy4YEHHUH ¥ yKa3bIBAeT JIaTy MOJTy4eHHUS.



4. ®opMbl KOHTPOJISI 32 HCIOJIHEHHEM 2 IMHHHCTPATHBHOIO perjaMeHTa

Texymuit KOHTPOJb 32  COOJIIOJEHWEM  [IOCJIEOBATeIbHOCTH U
CBOEBPEMEHHOCTH  JeHcTBMH B pamMKax  aJMHHUCTPATUBHBIX  IPOLEAYD,
onpeJeNneHHblX  PernamMeHTOM, — OCYILECTBJISETCsS — HAYaIbHUKOM  CEKTOpa
JIOKYMEHTAIMOHHOI'0 00ecneveHus e TeIbHOCTH KOMUTETA.

Crnieuuanuct, OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB, HECET MEePCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJIEHHE CPOKOB M IIOps/IKa IIpUeMa U OTIPaABKHU
JIOKYMEHTOB, ITPaBUJILHOCTb U CBOEBPEMEHHOCTh BHECEHHS 3aIMCeH B KHUI'M y4eTa
BXOJAILIUX U UCXOASAIIUX JTOKYMEHTOB.

CrieniaIucT, OTBETCTBEHHBIN 3a MpejoCTaBlIeHe MYHHMLMIIAILHOM YCIyTH,
HECeT MePCOHATbHYI OTBETCTBEHHOCTh 33 HapyIllEHHWE CPOKOB PAaCCMOTPEHHUS U
MHBIX aIMAUHUCTPATUBHBIX JIEHCTBUIH, YCTAHOBIIEHHBIX PeriaMeHToM.

[lepcoHanbHasl OTBETCTBEHHOCTh — CIELMAIMCTOB 3aKpeIuisieTcs B UX
JIOJDKHOCTHBIX perjlaMeHTax B COOTBETCTBUM C TPEOOBaHMSIMU 3aKOHOIATEIbCTBA.

Tekymuii KOHTPOJb OCYIIECTBISIETCS IyT€M IPOBEACHHUS  MTPOBEPOK
COOJIIOIGHUS] W HCIOJHEHUS ClelMauCTaMu TI0JIO)KeHUH PerinameHnTta, HHBIX
JIOKAJIbHBIX aKTOB.

KoHTpOJIb 3a TOJHOTOM M KavyeCTBOM IPEIOCTABICHUS MYHHIMIAJIBHON
YCIYrd BKIIOYaeT B ceOs INpoBeJeHHEe TPOBEPOK, BbISIBIEHHE M yCTPAHCHHE
HapyLIeHWil NpaB 3asBHUTeeH, PACCMOTPEHHUE, NPUHATHE PEIICHUH U MOAr0TOBKY
OTBETOB Ha OOpAllleHUs 3asBUTENIEH, COIEPIKALIHX KaTOObl HA PEIIeHHs, ACHCTBUS
(6e3meiicTBUS) TIOJKHOCTHBIX JIMII.

[To pe3yabTaTtamM MPOBEAEHHBIX NPOBEPOK, B C1yvae BbISBICHHM HapyILIEHUH
npaB  3asBHUTENEH, OCYMIECTBISETCS  MPUBJICYEHME  BMHOBHBIX  JIML K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccuiickoit Penepanu.

5. JlocyneGublii (BHecyaeOHbIi) MOPHIOK 00KAJOBAHUS PpeUICHHH H
neiicrBuil  (0e3aeiicTBHS) opraHa, IpeIoCTaBJASIOIEro MYHHUHIAIbHYIO
YCJIyTY, 2 TAKIKe J0/KHOCTHBIX JIHI, MyHHIHIATBHBIX CJIy/KALIAX

3asiBUTENM BIpaBe 00XKaioBaTh AeicTBHsA (Oe31eHCTBUS) HOKHOCTHBIX JIUIL
KOMHTETa 1 PelleHHs, IPUHATBIE B XOJI€ MPE/IOCTABJIEHNs My HULIMIIATIBHON YCITyTH,
B IOCYJI€OHOM IOPSI/IKE.

3asiBUTENI UMEIOT NPaBO O0paTHUTHCS C KaJOOOW JIMYHO WM HANPaBUThH
MUCbMEHHOE 3asiBieHue (IpeTeH3uto, kKano0y) B COOTBETCTBHM C  YPOBHEM
MOTYMHEHHOCTH  JOJDKHOCTHOrO — NMla, JedcTBHs  (O€3IeHCTBUs)  KOTOPOIO
oOxaiyercsi, - MpeAce/aTeio KOMUTeTa  aJMHHUCTPAlUH Vcerp-Kanmanckoro
paitoHa 1o o0OpazoBaHHIO.

SasBrenne (MpeTeHsus, kanoba) MoxaeTcss B TNHMCbMEHHOH —QopMe H
JIOJDKHO COZEPIKaTh:

npu nojade (GU3MYECKUM JIMIIOM (aMUIHIO, MMS, OTYECTBO (mocnenHee -
NpU HaJIU4YKK) (GU3NUECKOTO JMIA, OYTOBIH afpec MO KOTOPOMY J0JIKEH OBITH
OTIpaBJIeH OTBET; MpH Iojade OOpalleHusi OPUIMYECKAM JIHIOM  €To
HaMMEHOBAHHUe, aJIpec, JIaTy MOjiauu; PH ojiade oopaleHus GPU3sHIeCKUM JIMIOM OT



V¥MEHH FOPHIMUYECKOTr0 JIMIA (aMUIMIO, UMS, OTYecTBa (HU3UYECKOro JIMLA, a8 TaKKe
HauMEHOBaHHE U a/Ipec IOPUIMYECKOr0 JIUIA;

HaMMEHOBAHHE IOCY/IaPCTBEHHOI'0 OpraHa, yupex/IeHus! U (UI1) CTPYKTYPHOIO
nojipasiesieHust U (MIIK) TOJDKHOCTH U (WiIH) (haMUIIHIO, UMSI M OTYECTBO (TIOCIeIHEe
— MPH HAJTWYUM) crieqranucTa (Mpu HaIM4uu UH(OpMaLUH), pPEeLIeHHE, IeHCTBHE
(Oe3meiicTBHE) KOTOPOro 00KATYETCs;

CyTb 00XayemMoro aeicTBust (0e31eiCTBUsL), peLUEHMUS;

JMYHYIO MOAMUCH U JIaTy.

K 3asiBieHHIO MOT'YT OBITh NMPHUJIOKEHBI KOIIMU JOKYMEHTOB, [1OATBEPKIaroIIne
W3JI0KEHHYIO B 00pallieHny HHGOPMALIUIO.

3asBlIeHHE ITOJAINMCHIBAETCS T[MOJIABIIMM €ro (PU3UYECKUM JIMIOM HIIH
PYKOBOJIUTENIEM (3aMeCTUTENIeM PYKOBOAUTES ) FOPUIUYECKOIO JIULIA.

[To pesyabTaTaM pacCMOTpEHHs 3asBICHUsS IPUHUMAETCS pelleHue 00
YJIOBIIETBOPEHHH JTHOO 00 OTKa3e B y/I0BIETBOPEHUH TpeOOBaHUi aBTOpa 0OpaIleHHS.

[TuchbMeHHBII OTBET HarpaBjiseTcs 3asBHTENI0 He no3jHee 30 aHeH co JHs
PETrHCTPALIK TUCHMEHHOTO 0OpalleH .

B ciyuae, ecid IO 3asBIEHHIO TpeOyeTcs IMPOBECTH IPOBEPKY, CPOK
pAacCMOTpPEHMs 0OpAaleHHs] MOKET OBITH NPOJTIeH, HO He Oonee YeM Ha 30 nHEH.
O mNpo[UIEHMH  CpOKA pACCMOTPeHMs — 3asBJCHMs ~ aBTOp  OOpalleHHS
YBEJIOMJISIETCS] MUCHMEHHO € YKa3aHWeM MPUYUH IPOJUICHHUS.

OTBeT Ha NMCHMEHHYIO ajlo0y IO CYyIIECTBY HE AaeTcsi B CIEAYHOIIMX
clydasix:

OTCYTCTBHE (aMUIIUK 3asBUTEJNs, HAlPABUBILETO 3asBIECHHE, W IMOYTOBOrO
ajpeca, o KOTOPOMY JI0JDKEH OBbITh HANpaBJIeH OTBET;

OTCYTCTBHE B 3asiBJIEHHH CBeJIeHHH 06 00xaiyeMoM NeHCTBUH, 0Oe3/1eliCTBUH,
peleHuH (B YeM BbIPa3nIIOCh, KEM NPUHSITO);

ecly OTBET IO CYIIECTBY IIOCTaBJIEHHOTO B 3asBJICHUM BONPOCA HE MOKET
OBITH [aH 0Oe3 pasriiallleHus] CBEJEeHWH, COCTAaBILSIIOLUIMX IOCYIapCTBEHHYIO WM
MHYIO OXpaHseMyI0 3aKOHO1aTe/IbCTBOM TanHY;

ecny B 3asBJCHHM COJEpXKATCs HeUEH3ypHble JMOO OCKOpOUTEIbHbIE
BBIP@XXEHHMS, YIPO3bl JKM3HH, 3/10POBBIO M HMMYIIECTBY JOJDKHOCTHOrO JIMIA, a
TaK)Ke YJIEHOB €ro CEMbH;

ecii B OOpAIICHMM 3asBUTENs COLEPXKUTCS BONMPOC, HA KOTOPBIH €My
MHOT'OKPAaTHO JIaBaJUCh MHChbMEHHBIE OTBETHI 10 CYHIECTBY B CBS3U C paHEC
HATIPABISAEMBIMU OOPAIIEHHISMHE, U [IPU STOM B 00paIleHNH HE MPUBOMATCS HOBbIC
JOBOABI  WIM  OOCTOSTENLCTBA,  MOXET — OBITh  MPHHATO  PEIIEHHE O
0e30CHOBATEILHOCTH OYepeHOro oOpalleHuss MW TPEeKpallleHud TEPErucKu ¢
3asBUTENEM M0 JAHHOMY BOIPOCY I[P YCJIOBHH, YTO yKa3aHHOe oOpalleHHe H
Gonee paHHMe OOpallleHHs HANpPaB/sIMCh B OAHO M TO XK€ YYPSKIACHUE HIIH
OZHOMY U TOMY K€ JOJDKHOCTHOMY JIMILYy, C YBEJOMJICHHEM O JIAHHOM peIICHUH
3asIBUTEIIS, HAITPABUBIIIETO OOpalleHHE.

[THCHMEHHBIH OTBET ¢ yKa3aHHeM NPMYMH OTKa3a B PACCMOTPEHHH JKaIoOBI
HANPABJIAETCs 3asiBUTENIO HE Mo3aHee 15 JHEH ¢ MOMEHTa €€ IMOJIyHCHMS. B
clydae eclM TEeKCT I[MChMEHHOrO 3asBJICHHMs HE IOJJIACTCsl  MPOYTEHHIO,
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MUCbMEHHBIA OTBET HAIpaBJISIeTCsl 3asBUTENI0 HE Io3[Hee 7 [HEeH, eCcld €ero
(haMuUIKs ¥ IIOYTOBBIN aJpec MOAJATCs IPOUTEHHUIO.

B ciydyae moATBepXAeHUST B XOje IPOBEIEHHS IPOBEPOK (HAKTOB,
W3JI0KEHHBIX B Jkanobe Ha JedcTBus (0e3aeiicTBUSI) U pelIeHUs] JOJKHOCTHBIX
JMI, OTBETCTBEHHBIX 33  BBINOJHEHHE  aJMUHUCTPATUBHOIO  JEHCTBUS,
NpUHUMaeMble (OCYIIECTBIIsIEMble) B XOJ€ INPeJOCTaBII€HUs MyHHUIUIAIbLHOM
YCIIyT'H, BUHOBHOE JIOJDKHOCTHOE IIUIIO0 NPHBIIEKA€TCS K OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKOoHO1aTeNbcTBOM Poccuiickoit denepauuu.

3asiBUTENIM BIpaBe O0KanoBarh jJelcTBUs (O6e31eiCTBUS) TOKHOCTHBIX JIMIL
KOMHTETa U PEILICHUsI, TPUHSITHIC B XOJ€ NPeA0CTABICHUs MyHULIUIIAIBHON YCIIyTH,
B CyleOHOM TMOpsiAKe B COOTBETCTBMM C JACHCTBYIOUIMM 3aKOHOAATEIhCTBOM
Poccutickoit ®enepauuu.
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[Ipunoxenue

K a/IMUHUCTPATUBHOMY PEIrIaMEeHTy
OKa3aHUsI MYHHLUIIAIBHON yCIIyTH
«IIpenocraBnenue nHGOpPMALIUK O
pe3ysbTaTax CIaHHbIX YK3aMEHOB,
TECTUPOBAHUS U UHBIX
BCTYITUTEIbHBIX UCIIBITAHUM, a TAKIKE
0 3a4HCIICHUH B 00pa30BaTEIbHOE
yUpEexKTCHUE»

Biok-cxema MpoxosKIeHHs aIMUHUCTPATUBHBIX IPOLELYP IIPU OKa3aHUH
MYHULMIIAIBHOMN YCIIyTH

[Tpuem, perucrpanus 3asiBieHus, oOpallleHus] B SJIEKTPOHHOM BH/JIE

- v - ' I
[TpoBepka HaaUuusi B 3asBJIeHNH (0OpalleH|H) BCeX HEOOXOAUMBIX
JTAHHBIX O 3asIBUTENIE

A\

BHecenue COTPYAHUKOM OT/I€J1a B KHUTY yde€Ta BXOASAIINAX
JOKYMEHTOB 3aIliCH O NpueMe JOKyMEHTOB

|
[TpocTaBiieHre perucTpallMOHHOrO LITaMIIa Ha 3asBJICHUH
(oOpaltieHuH )

-

DKcrepTu3a J0KyMEHTOB U MOJrOTOBKA
UHpOpMAIUH

!

[IpenocraBienue
3asIBUTEIIIO
pe3yibTaTa OKa3aHus |
MYHHUIUIIAJIBHON yCITyTH

[IuceMeHHOE yBEOMIICHHE, VBeomieHue 0o
cojeprKallee OTCYTCTBUHU
3anpaluBaeMble CBEICHHS 3aIpalliBaeMblX CBEJICHUN |
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